1. Introduction





This flimsy augments the information presented to WG3/5 as WP5-28 (WG2/-WP195) The ATN Validation Archive/Server.  This flimsy identifies some shortcomings of the current file naming practices and suggests naming schemes for consideration by WG3.





2. Background





The reconfiguration of the structure of the Archive Directories as shown below has made it easier for ATN WG members to access and find information stored on the server.  The new structure is now organised so that working papers, SARPS and other information such as validation  results etc. can be more intuitively located.
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Fig. 1 New Structure of the Archive after 12 January 1995








Two of  the document types that are frequently accessed on a general basis are Working Papers from past meetings and draft SARPS.  Currently the information that is in the file directories especially the two types identified above are identified by a variety of naming techniques that are inconsistent.�
3.	Naming of Working Paper (WP) Files





There are two approaches to the naming of the WP’s files due to the nature of their numbering within the working groups.  WG2 uses a number system where each WP has a incrementally increasing value with no reference to which meeting it was presented at. (WP195, WP215 etc.).  WG1 and WG3 reference the meeting number and restart the numbering of working papers at each meeting. (WP4-10, WP5-2 etc.).  The numbering of WP’s is further subdivided in WG3 since there exists three Subgroups (SG1, SG2, & SG3).  The numbering of these working papers varies between the three subgroups.





With current WP numbering used especially in WG1 and WG3 there is no clear way of identifying individual files based on differing file naming techniques currently used.





During the WG3/5 meeting it has become evident that a naming scheme needs to be adopted to allow tracking of the revisions so that there is no confusion as to which WP file is stored in a directory.  Also if in the course of the meeting revisions are made to the paper they can be maintained in a logical manner.





Constraints


The most significant constraint on the naming scheme is the maximum name length allowed by the DOS  namely 8.3 (xxxxxxxx.yyy). The documents are produced in Microsoft (MS) Word format which by default have a .DOC extension.  For simplicity and ease of use in creating, managing and viewing the files in MS Word, the .DOC extension should remain as part of the file naming structure.





The approach to document numbering should be flexible enough to accommodate all Working Groups if possible and allow for distinguishing between WP, Information Paper (IP), Flimsy Papers etc.





Proposal


The following format is proposed for the naming of WP, IP and Flimsy papers produced by WG3.


	GGPPM##R.DOC


Legend:


GG denotes what group produced the document


W3 denotes that it is WG3


S2 denotes that it is a Subgroup 2 paper etc.


PP denotes the type of paper:


WP Working Paper


IP Information Paper


FP Flimsy Paper


M denotes the meeting number


## denotes the paper number 


R denotes the revision if any e.g.: A,B (should be blank if it is the original Rev.)





W3WP519.DOC is a WG3 paper, meeting number 5 paper number 19 with no Rev. 


W3WP406A.DOC is a WG3 paper, meeting number 4, paper number 6, revision A





4.	Naming of SARP Files





Currently in WG3 SARP naming is not consistent with a naming scheme that makes it clear which revision is in a given directory.  Knowledge of which revision of a given SARP is critical now that the Validation activity is increasing and many parties outside of the Working Group are using the documents.  The SARP numbering is further complicated by the use of multiple files to form a “master” document.  This is done for convenience of editing while maintaining a reasonable and manageable file size.





Discussions during the review of the SARPS presented at WG3/5 highlighted the need for a consistent and meaningful file naming scheme for the documents.  During the meeting it was realised that version tracking was required for the review process and traceability for validation efforts etc.  For example it is necessary to be able to identify a document which may come out of a subgroup as version 1.6, be proposed to the WG as version 2.0 PROPOSED and then be issued by the WG as version 2.0 RELEASED.  One could even suggest that there is a need to identify whether the document is the version x.0 READLINED or version x.0 CLEAN.





The following format is proposed for the naming of SARPS produced by WG3.


	NNN###CT.DOC





Legend


NNN denotes the name of the SARP (up to three characters)


### denotes the revision number 


120 denotes version 1.20


041 denotes version 0.41


C denotes the chapter or sub-file identification ( use either 0 to 9 or A to N)


T denotes the Type of file and would apply to the x00 (x.00) version


P	Proposed version 


R	Approved Redline version 


Z	Clean Approved version





Note:	A three letter naming convention will have to be established for the Name of the SARP





CMA200Z.DOC is the released version of the CMA SARP


FIS300CP.DOC is sub document ‘C’ of the proposed version 3.00 of the FIS


CPD041.DOC is version 0.41 of the CPDLC SARP





Note:	A legend may be required in the draft SARP document to reference the chapter or sub-file that makes up the whole document.


�
ZIP Files





The naming scheme defined in this paper applies to the ZIP version of the SARPS as well.  The only difference would be the extension which would be ZIP instead of DOC.











5.	Proposal





It is proposed that WG3 adopt standards such as identified in this paper for the naming of Working Paper, Information Paper and Flimsy Paper files to ensure the names are meaningful and unambiguous.





Given the “mechanical” complexity of changing all of the sub-files of a given SARP especially where changes were not made in these files, as a minimum, it is suggested that the master document naming should follow the recommendations for SARPS in this paper.  Where practical the sub-file naming should follow the intent of the schemes identified in this paper.
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